Wheat Street Marketplace & Vendor Pop-up Shop
Application Packet
(; Saturday, February 7, 2026 (10AM-4PM)
Hosted by Wheat Street Baptist Church
W;‘ﬁﬁ?ﬁ&ﬂ” Rev. Dr. William J. Smith, Jr. — Pastor

Dear Valued Vendor,

We are thrilled to invite you to participate in the Wheat Street Marketplace & Vendor Pop-up Shop hosted
by Wheat Street Baptist Church (WSBC) taking place on Saturday, February 7, 2026, from 10 a.m. to

4 p.m. in Atlanta, Georgia.

Wheat Street Marketplace and Pop-up shop is founded on the principle of UJAMAA and is our church’s
celebration of cooperative economics, entrepreneurship, and community prosperity during Black History
month. This vibrant marketplace will feature around 20 vendors offering unique goods, services, and

crafts to attendees. We believe your presence and offerings will be a powerful addition to this celebration.

Purpose

The Wheat Street Marketplace and Vendor Pop-up Shop will transform the church’s first unit into a
vibrant marketplace, celebrating Black entrepreneurship and community. Inspired by the spirit of Black
Wall Street, this event creates a vibrant space for local small businesses, artisans, and entrepreneurs to
showcase their products, services, and handcrafted goods. It offers our community a meaningful
opportunity to discover and purchase unique gifts—both for themselves and for others—while directly

supporting small businesses. This is also an opportunity to purchase that special gift for Valentine’s Day.

This initiative will:
* Support local small businesses.
* Create fellowship and community pride.
* Promote economic empowerment in line with the church’s mission.

The Wheat Street Marketplace & Vendor Pop-up Shop will be held on-site in the First Unit of the historic
Wheat Street Baptist Church and promoted throughout the local community. Historic tours of our world-
famous church—an institution that has stood for over 156 years—will also take place on this day, drawing
many visitors to the campus. Guests will have the opportunity to witness our beautiful architecture, historic

paintings, and stunning stained-glass windows, creating an even greater opportunity for community
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engagement and support. We expect enthusiastic participation and foot traffic from our congregation and

surrounding neighborhoods.

Enclosed you will find:
= Vendor Application Form
= Marketplace Guidelines
= Liability Waiver & Hold Harmless Agreement

Vendor Participation: (AT THIS TIME, WE ARE NOT ACCEPTING FOOD VENDORS)

o Each small business purchases a booth space.

o Business License and State Sales Tax Number are required.

o Each vendor is requested to donate one at least $20 valued item for the raffle i.e. (gift
basket, service voucher, or product). Raffle Tickets are sold to congregants and
attendees

1. Donated vendor items will be raffled throughout the event to encourage
attendance and engagement.

o Vendors will also be featured in a printed and digital “Black Business Directory” — a
resource like a “Black Business Yellow Pages” that will extend their visibility beyond the
event.

o Vendors will be featured on WSBC’s Social Media pages

Wi-Fi Access will be provided.

o Vendors will be provided 1 free parking pass (please do not duplicate)

O

Please review all materials carefully. Submit your completed application and signed waiver by January

16, 2026, via mail or email. Space is limited.

Should you have any questions, please reach out to the Wheat Street Marketplace & Vendor Pop-up

Shop Team at WSBCmarketplace@gmail.com or 404-659-4328. We look forward to working together to

uplift and celebrate our community through commerce and connection.

Warm regards,

Seo. Raynelle e

Sis. Raynelle McNeil, Wheat Street Marketplace Site Coordinator

Sés. Raren Seott

Sis. Karen Scott, Wheat Street Marketplace & Vendor Pop-up Shop Chairperson
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Wheat Street Marketplace & Vendor Pop-up Shop
Application Form

Please complete and return this form to:

Wheat Street Baptist Church

% Wheat Street Marketplace & Vendor Pop-up Shop Team

18 William Holmes Borders Sr. Dr., Atlanta, GA 30312 or WSBCmarketplace@gmail.com
Application Deadline: January 16, 2026

Event Date: Saturday, February 7, 2026

Name of Business:

Business License Number:
Tax ID:

Contact Person:

Address:

City: State: Zip:

Phone Number:

Email:
Website Address:

Social Media

*Please upload a .png file of your logo.
Brief Description of Merchandise or Services: (Please attach or email

(WSBCmarketplace@gmail.com) at least 3 photos of your products you intend to sell)

Price Range of your Products:
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Other comments regarding your business (optional) :

Setup Requirements:
Please answer the following:
Number of Tables Needed (1 provided OR max allowed 2):
(Vendor fee is $90, non-refundable once accepted. If an additional table is needed, the cost is $90)

Do you plan to bring an additional table or display rack? Yes [] No[]
Number of Chairs Needed (2 provided per purchased table):
Electrical Outlet Needed: Yes[] No[]

If yes, please include $15 electricity fee

Other Requests:

Total Payment Amount Enclosed $

Payment Method (please check one).
[]1Cash, []Check (payable to Wheat Street Baptist Church memo: Marketplace fee), or

[ 1 Electronic: Go to: www.wearewheatstreet.orq and pay at Online Giving Portal)

By submitting this application, | acknowledge that the vendor fee is non-refundable upon

acceptance.

Your Signature:

Your Business Name

Today’s Date:

Thank you for your interest in being a vendor at Wheat Street Marketplace & Vendor Pop-up Shop.

Wheat Street Baptist Church reserves the right to approve or reject vendors deemed inappropriate for
this event. The church is not responsible for any loss, damage, or theft of vendor items. Vendors are

responsible for their own displays, signage and financial transactions (including tax obligations).
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MARKETPLACE GUIDELINES

Welcome to the Wheat Street Marketplace & Vendor Pop-up Shop at Wheat Street
Baptist Church (WSBC). Please review the following guidelines carefully to ensure a
smooth, respectful, and successful experience for all vendors and attendees.

1. Event Setup & Schedule

o Vendor setup begins at 7:30 AM on Saturday, February 7, 2026.
All displays must be ready by 9:45 AM.
Marketplace hours are 10:00 AM - 4:00 PM.

Breakdown and load-out must be completed by 6:00 PM sharp.
Vendors are responsible for their own loading and unloading of all
products.

O O O O

2. Vendor Space & Display
o Each vendor will be provided one 6-ft table and two chairs
i. You are responsible for bringing your own table coverings

o Vendors may bring one additional 6-ft table or display rack, if space
permits. Total footprint must remain within an assigned 10' x 10" area.

o Keep all merchandise, signage, and storage items contained within your
space.

o No setups are allowed in walkways, entrances, or non-designated areas.

3. Conduct & Content
o All products and promotional materials must reflect family-friendly and
respectful values. WSBC reserves the right to reject and/or remove any
vendor or item deemed inappropriate to the mission and values of WSBC.
o No fundraising, no recruiting, nor soliciting allowed.
o Vendors must remain courteous and professional at all times.

4. Audio, Power, and Special Needs
o Use of amplified music or PA systems is not permitted in booths.
o Power access is limited and must be requested in advance.
o Vendors are responsible for providing their own extension cords and
display equipment.
o Wi-Fi Access is provided.
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MARKETPLACE GUIDELINES (continued)

5. Security & Liability
o WSBC is not liable for lost, stolen, or damaged items.

o Vendors are responsible for securing their goods and personal belongings.
o Vendors are responsible for providing a Certificate of Insurance (COI) with
Wheat Street Baptist Church listed as a Certificate Holder to Karen Scott

via e-mail, WSBCmarketplace@gmail.com by January 16 2026. If your
business does not currently have insurance, it can be purchased using the
link below at a rate of approximately $50 for this event. This link can also
be found on our website: www.wearewheatstreet.org
o Insurance Coverage Link:
https:/Iget.insurancecanopy.com/can_ven_combined_show?event=14032
o A signed waiver must be submitted with each application. (see below)

6. Fees & Payment
o Vendor fee is $90, non-refundable once accepted.
o Includes one table, two chairs, and event promotion.
o An additional table provided by WSBC is $25. An additional booth is $90.
o Payment accepted via cash, check (payable to Wheat Street Baptist
Church), or digital transfer (info provided upon acceptance).

7. Additional Notes
o Smoking, firearms, open flames, and alcohol are strictly prohibited on
WSBC property.
o Vendors are encouraged to promote the event via social media and
community outreach.
o All Approved Booth locations are assigned on a first-come, first-served
basis upon receipt of completed application and fee.

Thank you. We are excited you have applied for the WSBC Marketplace & Vendor Pop-
up Shop!
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LIABILITY WAIVER & HOLD HARMLESS AGREEMENT

I, the undersigned, understand that my participation as a vendor at the Wheat Street
Marketplace & Vendor Pop-up Shop at Wheat Street Baptist Church on Saturday, February
7, 2026, is voluntary. | acknowledge that Wheat Street Baptist Church, its staff, officers,
committees, volunteers, agents and affiliates are not responsible for any injury, loss, or damage
to my person, agents, assignees or property that may occur before, during, or after the event
due to any cause including theft, fire, accidents, or other causes. | attest that | understand and
will adhere to the Marketplace Guidelines.

By signing below, | also agree to indemnify and hold harmless Wheat Street Baptist Church and
its affiliates from any and all claims, liabilities, damages, or legal actions arising from my
participation in the Wheat Street Marketplace & Vendor Pop-up Shop.

Signature:

Name (Printed):

Business Name:

Phone Number:

Date:

In case of unforeseen illness or emergency, WSBC should contact:

Printed Name

Phone Number

Please return all completed forms to:

% Wheat Street Marketplace & Vendor Pop-up Shop Team

Wheat Street Baptist Church

18 William Holmes Borders Sr. Dr.

Atlanta, Georgia 30312 or WSBCmarketplace@gmail.com

Application Deadline: January 16, 2026
Event Date: February 7, 2026

THANK YOU!



